CERTIFICATE PROGRAM IN INVESTMENT FUNDS 2008

General Information

Fees

Please note that all fees (registration, seminars and examination) are non-refundable and non-transferable once seminars have commenced in the relevant term. In the event of certifiable illness or sickness/bereavement of an immediate family member, we will transfer your registration to the following year or your examination registration to the NEXT scheduled examination sitting (at zero fees).

Deferrals/Re-Registration

Please note that the University does NOT operate a system of deferrals.  At the time of registration you register to a given examination date (see master exam timetable).  If, for whatever reason, you are unable to attend to the examination to which you have registered you will receive an examination result notice recording you as “Did Not Sit” (DNS) and a re-registration for the next scheduled examination date will be automatically arranged. To avail of the extenuating circumstance clause, you should provide us with a copy of the medical certificate and /or supporting documentation.

Entry Requirements

What are the minimum education requirements to enter the program?

The second level educational requirements for employment in financial institutions are normally acceptable for entry to the educational programs. Mature applicants, who are over 21 years of age, are exempt from these entry criteria.

Registration

To register please fill in the enclosed registration form and return the signed form along with a recent passport photo to: UNA, Jan Noorduynweg 111 / PO Box 3059 attn.  Mrs. L. Rozendal or scan and mail to: menlexecutiveservices@onenet.an.
The closing date for registration is Friday the 15th of August 2008. 

Can I register after the closing date (15th of August 2008)?

Where places are still available on a course we will accept applications for the 3 modules from 15th of August until 15th of September 2008 without charging a late entry fee. However, those registering after the closing date should be aware that seminars commence at the end of September and it can take up to 10 working days to receive your manual.  So by registering late you may have missed some seminars in the module.

Will I receive a receipt?

Once your application has been processed a confirmation notice letter will automatically be sent to you confirming your registration. If you have NOT received a confirmation notice within 10 working days of your initial registration please contact the University. 

Seminars

The seminars will run on Monday evenings from 6pm till 9 pm starting from 29th of September 2008 till 24th of November 2008. Each seminar will be 3 hours in duration. The weekly classes will be held at the Kurá Hulanda Conference.
Study Manuals and Workbooks

Each module registered for has a comprehensive, user-friendly study manual associated with it. If you apply by the closing date (15th of August 2008), we undertake to send the manual for modules to your working address (supplied at registration) at the end of August. If you register after the closing date we undertake to get the manuals to you within 10 working days of registration. The manuals for modules 2 and 3 will be dispatched within two weeks prior to the commencement of the relevant seminars.

Change of Address & Contact Details

Those who change employment/private address from the time they register for a course must notify the University of the change of address and contact details. This MUST be done in writing by post, fax, email. Failure to do so will mean important notifications and results will not reach you.

Examinations

You will receive an exam attendance notice approximately two weeks before your exam date; it will confirm the exact location and time of your exams.  If you require special needs facilities for examinations by virtue of a disability the University will endeavor to provide all reasonable requests as long as the request is made no later than eight weeks prior to the exam sitting and is supported by a medical or psychologist report.

Results and certificates

Results for examinations are sent to candidates within 6-8 weeks of the examination sitting. Due to the confidential nature of results they are not issued by phone or to personal callers. 

Candidates who think that they may be on leave or away from the office when results are issued should specify that the results go to their home address and arrange to have access to their results.  Deadline for rechecks or reviews will NOT be extended where people are away or if they have changed address and not notified the University.  

A certificate will be issued by the University of the Netherlands Antilles.

How to Register

You can register with the University by using the registration form hereby attached.
Application form

Certificate Program in Investment Funds 2008 
PASFOTO
Employer

Organization ________________________________________________________________________________________

Address ___________________________________________________________________________________________
Contact person ______________________________________________________________________________________

(Name en function)

Telephone/E-mail _________________________/__________________________________________________________

Personal details

Last name _________________________________________________
Possible title(s) ___________________ M / F

First names ________________________________________________________________________________________
Birth place _________________________________________________
Birth date ____________________________
Home address ______________________________________________________________________________________
Telephone/Mobile/ E-mail ___________________/_______________________/__________________________________
Data business candidate
Organization _________________________________________
Location/room number __________________________

Working address ____________________________________________________________________________________
Telephone/ E-mail ________________________/___________________________________________________________
Current function _____________________________________________________________________________________
Function level _______________________________________________________________________________________

Candidate has internet at work / at home (private) as well as at work (delete what does not apply)

Training/visited education institutions (in chronological order) 
Name
from
till
diploma

_________________________________________________
_______
_______
___________________
_________________________________________________
_______
_______
___________________
_________________________________________________
_______
_______
___________________
_________________________________________________
_______
_______
___________________
_________________________________________________
_______
_______
___________________
Working experience
_________________________________________________
_______
_______
___________________
_________________________________________________
_______
_______
___________________

_________________________________________________
_______
_______
___________________
_________________________________________________
_______
_______
___________________
_________________________________________________
_______
_______
___________________
Remaining relevant data and observations
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

Invoicing
The participation costs for the Certificate Program in Investment Funds amount to Nafl. 1.750,-- (for all 3 modules). 

Payment of the costs of participation (training costs, examination entry, literatures and subsistence expenses) will occur by:
□ The participant (invoice will be sent to your home address)

□ The organization which obliges itself by the signature takes the costs in itself
Name and organization _______________________________________________________________________________
Contact person _____________________________________________ M/F   Function ____________________________
Address ___________________________________________________________________________________________
Admissions and payment conditions
The complete training costs as above mentioned remain for those candidates that definite have been allowed to the training and still withdraw themselves. 
Definite admission to training is confirmed in writing by the UNA to the participant.  
The invoices for participation to training must have been paid within 30 days after date.  
The undersigned agree with above conditions.
Participant
paying organization (contact person)
Name ________________________________________
Name ____________________________________________
Date _________________________________________
Date _____________________________________________
Signature _________________________________
Signature ____________________________________
Send this form along with a recent passport photo to:  UNA, Jan Noorduynweg 111 / PO Box 3059 attn.  Mrs. L. Rozendal
Or scan and mail to: menlexecutiveservices@onenet.an
Information:

Mrs. Lulu Rozendal (project manager) telephone 747 79 07 / 528 39 07
